
​REQUEST FOR QUOTE​
​Porter County Public Library System​

​VALPARAISO, INDIANA​

​The Porter County Public Library System (“PCPLS”) is seeking a Quote for​​window​
​replacement​​that will be located at the​​Valparaiso Branch​​in Valparaiso, Indiana.​

​If you are interested in providing the requested services, please submit a quote packet to the​
​Library Director Jesse Butz, Porter County Public Library System, 103 West Jefferson Street,​
​Valparaiso, Indiana 46383, no later than 5:00 p.m. local time on​​December 15th, 2025​​.  Each​
​quote will be reviewed for completeness and clarity according to the criteria below.​

​Description of Services Needed:​

​1.​ ​Demolition and Removal of existing window units​
​2.​ ​Furnish and install commercial-grade, warrantied, thermally broken aluminum storefront​

​framing system suitable for exterior use and compatible with fixed and operable glazing.​
​a.​ ​Window units must be fixed and operable as directed during the walkthrough.​

​i.​ ​Operable windows shall be of a comparable operation style to the​
​ii.​ ​existing, and must include:​

​1.​ ​Operators, Locks, Screens, and Weatherstripping​
​iii.​ ​Units must comply with egress, ventilation, and safety requirements​

​where applicable.​
​b.​ ​Window units must be:​

​i.​ ​insulated glass with energy-efficient Low-E coatings meeting current​
​commercial building and energy codes.​

​ii.​ ​Tempered or safety glazing where required by code.​
​iii.​ ​Optional spandrel or opaque glazing where required for design or building​

​needs.​
​iv.​ ​All glazing to include appropriate setting blocks, gaskets, interior/exterior​

​sealants, and weatherproofing systems.​
​3.​ ​Ensure all perimeter joints, frames, and transitions are watertight and maintain building​

​envelope integrity.​

​Schedule of Activities:​

​Submit Quote Packet:​ ​December 15, 2025​
​Review Quote:​ ​December 17, 2025​
​Issue Notice of Determination:​ ​December 18, 2025​

​Quote Packet Content:​

​1.​ ​Quote​
​2.​ ​Proposed Project Timeline​
​3.​ ​Any Applicable Legal Terms and Conditions​
​4.​ ​Bid Bond or Certified Check​
​5.​ ​Warranty​

​Quote and Contract Type:​



​Prior to submitting the quote packet, bidders shall conduct a site visit to verify all existing​
​window locations, opening sizes, field conditions, and installation requirements.​

​Quotes must include all fees associated with the project, including any units or materials, legal​
​fees, processing fees, labor, etc.​

​PCPLS is a tax-free organization, and as such, no tax should be shown on the quote. PCPLS is​
​able to provide supporting documentation upon request.​
​All payment terms must be net 30, with payment being issued following approval at the Board of​
​Trustees meeting occurring on the third Wednesday of each month.​

​All contract terms and conditions associated with the project must be submitted as part of the​
​quote packet.​

​Quotes should include​​the​​name, title, address, email address, and telephone number of​
​individuals with authority to negotiate and bind the proposer contractually, and who may be​
​contacted during the period of evaluation.​

​All bidders must submit a satisfactory bid bond executed by the bidder and surety company or a​
​certified check or bank draft, payable to the Porter County Public Library in an amount equal to​
​five percent (5%) of their maximum bid, as provided by law.​

​Acceptance of Quote:​

​Evaluation criteria may include:​

​1.​ ​Total quote amount submitted by the organization.​
​2.​ ​Organization’s ability to execute projects in a timely manner.​
​3.​ ​Specialized experience or technical expertise of the organization and its personnel in​

​connection with the scope of services to be provided and the complexity of the project.​
​Familiarity of the organization with this type of project or problems applicable to the​
​project.​

​4.​ ​Past record of performance by the organization on similar or larger scope assignments,​
​including quality of work, timeliness, and cost control.​

​5.​ ​Demonstration of the capacity of the organization to perform the work within the time​
​limitations, taking into consideration the current planned workload of the organization.​

​6.​ ​Analysis of statement of qualifications.​
​7.​ ​Reference check.​

​PCPLS may or may not negotiate the fee schedule with one or more offers. PCPLS reserves the​
​right to reject any and/ or all responses.  The PCPLS is an Equal Opportunity Employer. The​
​contract is tentatively scheduled to be awarded by the Board of Trustees on Wednesday,​
​December 17, 2025. Offerors may desire additional information, a site visit, or clarification​
​regarding the project. If so, please contact Library Director Jesse Butz between 9:00 a.m. and​
​5:00 p.m. local time Monday - Friday at (219)-462-0524 or  jbutz@pcpls.org.​


